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SECTION 01302 ‑ SUBMITTALS - LEAD-BASED PAINT




PART 

1 ‑ GENERAL
1.1
RELATED DOCUMENTS
A.
Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division‑1 Specification Sections, apply to this Section.

1.2
SUMMARY
A.
This Section specifies administrative and procedural requirements for submittals from the Contractor to the Designer as required for performance of the Work, including;



1.
Contractor's construction schedule.

2.
Submittal schedule.

3.
Daily construction reports.

4.
Shop Drawings.

5.
Product Data.

6.
Samples.

B.
Administrative Submittals:  Refer to other Division‑1 Sections and other Contract Documents for requirements for administrative submittals.  Such submittals include, but are not limited to:



1.
Permits.

2.
Applications for payment.

3.
Performance and payment bonds.

4.
Insurance certificates.

5.
List of Subcontractors.



C.
The Schedule of Values submittal is included in Section "Applications for Payment."

1.3
SUBMITTAL PROCEDURES
A.
Coordination:  Coordinate preparation and processing of submittals with performance of construction activities.  Transmit each submittal sufficiently in advance of performance of related construction activities to avoid delay.

1.
Coordinate each submittal with fabrication, purchasing, testing, delivery, other submittals and related activities that require sequential activity.



2.
Coordinate transmittal of different types of submittals for related elements of the Work so processing will not be delayed by the need to review submittals concurrently for coordination.

a.
The Designer reserves the right to withhold action on a submittal requiring coordination with other submittals until related submittals are received.



3.
Processing:  Allow sufficient review time so that installation will not be delayed as a result of the time required to process submittals, including time for resubmittals.



a.
Allow two weeks for initial review.  Allow additional time if processing must be delayed to permit coordination with subsequent submittals.  The Designer will promptly advise the Contractor when a submittal being processed must be delayed for coordination.

b.
If an intermediate submittal is necessary, process the same as the initial submittal.

c.
Allow two weeks for reprocessing each submittal.

d.
No extension of Contract Time will be authorized because of failure to transmit submittals to the Designer sufficiently in advance of the Work to permit processing.

B.
Submittal Preparation:  Place a permanent label or title block on each submittal for identification.  Indicate the name of the entity that prepared each submittal on the label or title block.



1.
Provide a space approximately 4" x 5" on the label or beside the title block on Shop Drawings to record the Contractor's review and approval markings and the action taken.

2.
Include the following information on the label for processing and recording action taken.



a.
Project name.

b.
Date.

c.
Name and address of Designer.

d.
Name and address of Contractor.

e.
Name and address of subcontractor.

f.
Name and address of supplier.

g.
Name of manufacturer.

h.
Number and title of appropriate Specification Section.

i.
Drawing number and detail references, as appropriate.



C.
Submittal Transmittal:  Package each submittal appropriately for transmittal and handling.  Transmit each submittal from Contractor to Designer using a transmittal form.  Submittals received from sources other than the Contractor will be returned without action.



1.
On the transmittal Record relevant information and requests for data.  On the form, or separate sheet, record deviations from Contract Document requirements, including minor variations and limitations.  Include Contractor's certification that information complies with Contract Document requirements.



2.
Transmittal  Form:  Use AIA Document G 810.



3.
Transmittal Form:  Use the sample form at the end of this Section for transmittal of submittals.

1.4
CONTRACTOR'S CONSTRUCTION SCHEDULE


A.
Schedule:  Provide proposed detailed schedule including work dates, work shift time, number of employees, dates of start and completion including dates of preparation work, removals and final inspection dates.









B.
Bar‑Chart Schedule:  Prepare a fully developed, horizontal bar‑ chart type Contractor's construction schedule.  Submit within 30 days of the date established for "Commencement of the Work".

1.
Provide a separate time bar for each significant construction activity.  Provide a continuous vertical line to identify the first working day of each week.  Use the same breakdown of units of the Work as indicated in the "Schedule of Values".



2.
Within each time bar indicate estimated completion percentage in 10 percent increments.  As Work progresses, place a contrasting mark in each bar to indicate Actual Completion.

3.
Prepare the schedule on a sheet, or series of sheets, of stable transparency, or other reproducible media, of sufficient width to show data for the entire construction period.

4.
Secure time commitments for performing critical elements of the Work from parties involved.  Coordinate each element on the schedule with other construction activities; include minor elements involved in the sequence of the Work.  Show each activity in proper sequence.  Indicate graphically sequences necessary for completion of related portions of the Work.

5.
Coordinate the Contractor's construction schedule with the schedule of values, list of subcontracts, submittal schedule, progress reports, payment requests and other schedules.





6.
Indicate Clearance of each Work Area in advance of the date established for Clearance.  Allow time for testing and other Designer's procedures necessary for certification of Clearance.  

7.
Indicate completion in advance of the date established for Substantial Completion.  Indicate Substantial Completion on the schedule to allow time for the Designer's procedures necessary for certification of Substantial Completion.



8.
Indicate completion in advance of the date established for Substantial Completion.  Indicate Substantial Completion on the schedule to allow time for the Designer's procedures necessary for certification of Substantial Completion.



C.
Phasing:  Provide notations on the schedule to show how the sequence of the Work is affected by requirements for phased completion to permit Work by separate Contractors and partial occupancy by the Owner prior to Substantial Completion.



D.
Work Stages:  Indicate important stages of construction for each major portion of the Work, including testing and installation.  Include indication of start and finish times for the following:



1.
Non lead-based paint demolitions.

2.
Preparation of the Work Area

3.
Lead-based paint removal

4.
Removal of lead-based painted installations.  

5.
Clearance Testing

6.
Substantial Completion.



E.
Area Separations:  Provide a separate time bar to identify each major construction area for each major portion of the Work.  Indicate where each element in an area must be sequenced or integrated with other activities.



F.
Cost Correlation:  At the head of the schedule, provide a two item cost correlation line, indicating "precalculated" and "actual" costs.  On the line show dollar‑volume of Work performed as of the dates used for preparation of payment requests.

1.
Refer to Section "Applications for Payment" for cost reporting and payment procedures.

G.
Distribution:  Following response to the initial submittal, print and distribute copies to the Designer, Owner, subcontractors, and other parties required to comply with scheduled dates.  Post copies in the Project meeting room and temporary field office.

1.
When revisions are made, distribute to the same parties and post in the same locations.  Delete parties from distribution when they have completed their assigned portion of the Work and are no longer involved in construction activities.

H.
Schedule Updating:  Revise the schedule after each meeting or activity, where revisions have been recognized or made.  Issue the updated schedule concurrently with report of each meeting.



1.5
SUBMITTAL SCHEDULE


A.
After development and acceptance of the Contractor's construction schedule, prepare a complete schedule of submittals.  Submit the schedule within 10 days of the date required for establishment of the Contractor's construction schedule.



1.
Coordinate submittal schedule with the list of subcontracts, schedule of values and the list of products as well as the Contractor's construction schedule.

2.
Prepare the schedule in chronological order; include submittals required during the first 90 days of construction.  Provide the following information:



a.
Scheduled date for the first submittal.

b.
Related Section number.

c.
Submittal category.

d.
Name of subcontractor.

e.
Description of the part of the Work covered.

f.
Scheduled date for resubmittal

g.
Scheduled date the Designer's final release or approval.

B.
Distribution:  Following response to initial submittal, print and distribute copies to the Designer, Owner, subcontractors, and other parties required to comply with submittal dates indicated.  Post copies in the Project meeting room and field office.

1.
When revisions are made, distribute to the same parties and post in the same locations.  Delete parties from distribution when they have completed their assigned portion of the Work and are no longer involved in construction activities.

C.
Schedule Updating:  Revise the schedule after each meeting or activity, where revisions have been recognized or made.  Issue the updated schedule concurrently with report of each meeting.

1.6
DAILY CONSTRUCTION REPORTS


A.
Prepare a daily construction report, recording the following information concerning events at the site; and submit duplicate copies to the Designer at weekly intervals:



1.
Log of those entering and leaving Work Area.

2.
List of subcontractors at the site.

3.
Approximate count of personnel at the site.

4.
High and low temperatures, general weather conditions.

5.
Accidents and unusual events.

6.
Meetings and significant decisions.

7.
Stoppages, delays, shortages, losses.

8.
Meter readings and similar recordings.

9.
Emergency procedures.

10.
Orders and requests of governing authorities.

11.
Change Orders received, implemented.

12.
Services connected, disconnected.

13.
Equipment or system tests and start‑ups.

14.
Partial Completions, occupancies.

15.
Substantial Completions authorized.

1.7
SHOP DRAWINGS


A.
Submit newly prepared information, drawn to accurate scale.  Highlight, encircle, or otherwise indicate deviations from the Contract Documents.  Do not reproduce Contract Documents or copy standard information as the basis of Shop Drawings.  Standard information prepared without specific reference to the Project is not considered Shop Drawings.

B.
Shop Drawings include fabrication and installation drawings, setting diagrams, schedules, patterns, templates and similar drawings.  Include the following information:



1.
Dimensions.

2.
Identification of products and materials included.

3.
Compliance with specified standards.

4.
Notation of coordination requirements.

5.
Notation of dimensions established by field measurement.



6.
Sheet Size:  Except for templates, patterns and similar full‑ size Drawings, submit Shop Drawings on sheets at least 8‑1/2" x 11" but no larger than 36" x 48".

7.
Initial Submittal:  Submit one correctable translucent reproducible print and one blue‑ or black‑line print for the Designer's review; the reproducible print will be returned.



8.
Initial Submittal:  Submit 2 blue‑ or black‑line prints for the Designer's review; one will be returned.



9.
Final Submittal:  Submit 3 blue‑ or black‑line prints; submit 5 prints where required for maintenance manuals.  2 prints will be retained; the remainder will be returned.



10.
Final Submittal:  Submit 3 blue‑ or black‑line prints and 2 additional prints where required for maintenance manuals, plus the number of prints needed by the Designer for distribution.  2 prints will be retained; the remainder returned.



a.
One of the prints returned shall be marked‑up and maintained as a "Record Document".

11.
Do not use Shop Drawings without an appropriate final stamp indicating action taken in connection with construction.

C.
Coordination drawings are a special type of Shop Drawing that show the relationship and integration of different construction elements that require careful coordination during fabrication or installation to fit in the space provided or function as intended.

1.
Preparation of coordination Drawings is specified in section "Project Coordination" and may include components previously shown in detail on Shop Drawings or Product Data.

2.
Submit coordination Drawings for integration of different construction elements.  Show sequences and relationships of separate components to avoid conflicts in use of space.

1.8
PRODUCT DATA


A.
Collect Product Data into a single submittal for each element of construction or system.  Product Data includes printed information such as manufacturer's installation instructions, catalog cuts, standard color charts, roughing‑in diagrams and templates, standard wiring diagrams and performance curves.  Where Product Data must be specially prepared because standard printed data is not suitable for use, submit as "Shop Drawings."

1.
Mark each copy to show applicable choices and options.  Where printed Product Data includes information on several products, some of which are not required, mark copies to indicate the applicable information.  Include the following information:



a.
Manufacturer's printed recommendations.

b.
Compliance with recognized trade association standards.

c.
Compliance with recognized testing agency standards.

d.
Application of testing agency labels and seals.

e.
Notation of dimensions verified by field measurement.

f.
Notation of coordination requirements.

2.
Do not submit Product Data until compliance with requirements of the Contract Documents has been confirmed.



3.
Preliminary Submittal:  Submit a preliminary single‑copy of Product Data where selection of options is required.



4.
Submittals:  Submit 2 copies of each required submittal; submit 4 copies where required for maintenance manuals.  The Designer will retain one, and will return the other marked with action taken and corrections or modifications required.

a.
Unless noncompliance with Contract Document provisions is observed, the submittal may serve as the final submittal.

5.
Distribution:  Furnish copies of final submittal to installers, subcontractors, suppliers, manufacturers, fabricators, and others required for performance of construction activities.  Show distribution on transmittal forms.

a.
Do not proceed with installation until an applicable copy of Product Data applicable is in the installer's possession.

b.
Do not permit use of unmarked copies of Product Data in connection with construction.

1.9
SAMPLES


A.
Submit full‑size, fully fabricated Samples cured and finished as specified and physically identical with the material or product proposed.  Samples include partial sections of manufactured or fabricated components, cuts or containers of materials.  

1.
Mount, display, or package Samples in the manner specified to facilitate review of qualities indicated.  Include the following:



a.
Generic description of the Sample.

b.
Sample source.

c.
Product name or name of manufacturer.

d.
Compliance with recognized standards.

e.
Availability and delivery time.

2.
Submit Samples for review of kind, and for a final check of these characteristics with other elements, and for a comparison of these characteristics between the final submittal and the actual component as delivered and installed.



3.
Submittals:   submit 3 sets; one will be returned marked with the action taken.

4.
Maintain sets of Samples, as returned, at the Project site, for quality comparisons throughout the course of construction.

a.
Unless noncompliance with Contract Document provisions is observed, the submittal may serve as the final submittal.

b.
Sample sets may be used to obtain final acceptance of the construction associated with each set.

1.10
MISCELLANEOUS SUBMITTALS:  



A.
Material Safety Data Sheets:  Acknowledge receipt of material safety data sheets.



B.
Inspection and Test Reports:  Classify each inspection and test report as being either "shop drawings" or "product data" depending on whether the report is specially prepared for the project, or a standard publication of workmanship    control testing at the point of production.  Process inspection and test reports accordingly.



C.
Project Photographs:  Furnish 2 prints each of 3 project photographs at monthly intervals.  Comply with Designer's direction concern​ing desired vantage points for shots.

D.
Records of Actual Work:  Furnish 4 copies of records of actual work, one of which will be returned for inclusion in the record documents as specified in section "Project Closeout".



E.
Standards:  Where submittal of a copy of standards is indicated, and except where copies of standards are specified as an integral part of a "Product Data" submittal, submit a single copy of standards for the Designer's use.  Where workmanship, whether at the project site or elsewhere is governed by a standard, furnish additional copies of the standard to fabricators, installers and others involved in the performance of the work.

F.
Closeout Submittals:  Refer to section "Project Closeout" and to individual sections of these specifications for specific submittal requirements of project closeout information.

G.
Record Documents:  Furnish set of original documents as maintained on the project site.  Along with original marked‑up record drawings provide 2 photographic copies of marked‑up drawings, which, at the Contractor's option, may be reduced to not less than half size.

1.11
DESIGNER'S ACTION


A.
Except for submittals for record, information or similar purposes, where action and return is required or requested, the Designer will review each submittal, mark to indicate action taken, and return promptly.

1.
Compliance with specified characteristics is the Contractor's responsibility.





B.
Action Stamp:  The Designer will stamp each submittal with a uniform, self‑explanatory action stamp.  The stamp will be appropriately marked, as follows, to indicate the action taken:

1.
Final Unrestricted Release:  Where submittals are marked "Approved," that part of the Work covered by the submittal may proceed provided it complies with requirements of the Contract Documents; final acceptance will depend upon that compliance.

2.
Final‑But‑Restricted Release:  When submittals are marked "Approved as Noted," that part of the Work covered by the submittal may proceed provided it complies with notations or corrections on the submittal and requirements of the Contract Documents; final acceptance will depend on that compliance.

3.
Returned for Resubmittal:  When submittal is marked "Not Approved, Revise and Resubmit," do not proceed with that part of the Work covered by the submittal, including purchasing, fabrication, delivery, or other activity.  Revise or prepare a new submittal in accordance with the notations; resubmit without delay.  Repeat if necessary to obtain a different action mark.

a.
Do not permit submittals marked "Not Approved, Revise and Resubmit" to be used at the Project site, or elsewhere where Work is in progress.



4.
Other Action:  Where a submittal is primarily for information or record purposes, special processing or other activity, the submittal will be returned, marked "Action Not Required".

PART 2 ‑ PRODUCTS (Not Applicable).
PART 3 ‑ EXECUTION (Not Applicable).


SUBMITTAL CHECKLIST
BEFORE START OF WORK
Supplementary Conditions
__
Bodily Injury and Property Damage Liability:  Certificate of Coverage

__
Worker's Compensation Insurance:  Certificate of Coverage

__
Automobile Liability:  Certificate of Coverage

__
Performance Bond:  Certificate of Coverage

__
Labor and Material Bond:  Certificate of Coverage

01014 Summary of Work - Lead-Based Paint
__
Plan of Action

__
Pre-construction Inspection

__
Alternate Methods

01029  Applications for Payment - Lead-Based Paint
__
Schedule of Values

01044  Coordination - Lead-Based Paint
__
Contingency Plans

__
Telephone Numbers

__
Notification sent to entities at the work site

__
Notifications sent to emergency service agencies

__
Accreditation:  of general superintendent, foreman and workers

__
Staff Names  

01093  Reference Standards and Definitions - Lead-Based Paint
__
Refer to Section 

01094  Codes, Regulations, and Standards ‑ Lead-Based Paint
__
Copy of State Regulations

__
Copy of Local Regulations

__
Licenses

__
Certifications

__
Permits

01302  Submittals - Lead-Based Paint
__
Submittal Schedule

__
Contractor's Construction Schedule

01504  Construction Facilities and Temporary Controls ‑ Lead-Based Paint
__
Scaffolding (including Shop Drawing)

__
Hot Water Heaters: Product data

__
Decontamination Unit Sub-panel:  Product data and Shop drawing

__
Ground Fault Circuit Interrupters (GFCI):  Product data

__
Lamps and Light Fixtures:  Product data

__
Temporary Heating Units: Product data

__
Temporary Cooling Units: Product data and installation instructions

__
Self Contained Toilet Units: Product data and name of sub-contractor

__
First Aid Supplies: Provide list of contents

__
Fire Extinguisher:  Product data, location schedule 

01506  Work Area Containment - Lead-Based Paint
__
Schedule of locked doors

__
Polyethylene:  Product data (including fire ratings)

__
Construction plan

__
Lumber (including fire ratings)

__
Spray Cement:  Product data  

01514  Negative Pressure Enclosure - Abrasive Blasting - Lead-Based Paint

__
Pressure Differential System Design (provide adequate air flow in all portions of the work area)

__
HEPA Filtered Fan Units: Product data

__
Number of HEPA Filtered Fan Units required

__
Monitoring Equipment (pressure differential): Product data

01555  Worker Protection ‑ Lead-Based Paint
__
State and Local License:  for each worker

__
Certificate Worker Acknowledgement:  for each worker

__
Training Program:  course outline

__
Report of Medical Examination:  of each worker

__
Compliance Program: in compliance with 1926.62

__
Exposure Assessment: in compliance with 1926.62

__
Notarized Certifications

01556  Respiratory Protection ‑ Lead-Based Paint

__
Respiratory Protection Program:  written manual

__
Respirator Product Data

__
Historic Sample Data

01602  Materials and Equipment - Lead-Based Paint
__
Product List Schedule

01633  Substitutions - Lead-Based Paint
__
Refer to Section

02065  Removal of Lead-Based Painted Substrates
__
HEPA Vacuums:  Product data

__
Wet Detergent Wash: 

__
Material Safety Data Sheet

02067  Disposal of Waste Materials - Lead-Based Paint

__
Waste Hauler State License

__
Waste Hauler Local License

__
U.S. EPA Identification Number of Waste Hauler

__
Name, address, permit and State License of landfill

__
Landfill contact person and telephone number

__
EPA Uniform Hazardous Waste Manifest

__
EPA Notification of hazardous waste activity

__
Forms required by State or Local agencies

05582  Sheet Metal Enclosure - Lead-Based Paint
__
Product data: each type of product specified

__
Samples for initial selection

__
Installation instructions

06106  Wood Enclosure - Lead-Based Paint
__
Product data: each type of product specified

__
Samples for initial selection

__
Installation instructions

06107  Exterior Siding & Enclosure - Lead-Based Paint
__
Product data: each type of product specified

__
Samples for initial selection

__
Installation instructions

06403  Repair of Lead-Based Painted Substrate
__
Product data: each type of product specified

__
Samples for initial selection

__
Installation instructions

09252  Gypsum Board Enclosures Lead-Based Paint
__
Product data: each type of product specified

__
Samples for initial selection

__
Installation instructions

09253  Cementitious Enclosures - Lead-Based Paint
__
Product data: each type of product specified

__
Samples for initial selection

__
Installation instructions

__
Material Safety Data Sheet

09940  Encapsulation -Lead-Based Paint
__
Encapsulant:  Product data

__
Installation instructions

__
Material Safety Data Sheet

09951  Chemical Stripping of Lead-Based Paint
__
Product data: each type of product specified

__
Material Safety Data Sheet

__
Off-site removal: Name, location, materials and methods

09952  Mechanical Removal of Lead-Based Paint
__
Manufacturer's product data: each type of equipment specified

__
Description of removal methods

__
Historic airborne lead concentrations for proposed methods

09953  Surface Preparation - Paint Stabilization - Lead-Based Paint
__
Product data: each type of product specified

__
Material Safety Data Sheet

09954  Painting - Lead-Based Paint
__
Product data: each type of product specified

__
Samples for initial selection

__
Installation instructions

PERIODICALLY DURING WORK
01029  Application for Payment - Lead-Based Paint
Refer to section for specific requirements for Payment Requests

​01044  Coordination - Lead-Based Paint

__
Daily Logs

__
Event Reports

__
Accident Reports

__
Discovered Condition Reports

01302  Submittals - Lead-Based Paint
__
Record Documents

01514  Negative Pressure Enclosure - Abrasive Blasting - Lead-Based Paint
__
Pressure Differential Monitoring Results

01506  Work Area Containment - Lead-Based Paint
__ 
Photograph of existing damage prior to applying coatings.

01555  Worker Protection ‑ Lead-Based Paint
__
Updated information on workers

01566  Respiratory Protection - Lead-Based Paint
__
Update information on new equipment

01633  Substitutions - Lead-Based Paint
__
Refer to section

01702  Contract Closeout ‑ Lead-Based Paint
__
Refer to section

02067  Disposal of Waste Material - Lead-Based Paint
__
Copies of manifests and disposal site receipts.

09940  Encapsulation of Lead-Based Paint
__
Notification of unsatisfactory substrate.

PROJECT CLOSEOUT
01044  Coordination - Lead-Based Paint
__ 
Daily Log

01702  Contract Closeout - Lead-Based Paint
__ 
Record Documents

__ 
Record Product Data

01715  Project Decontamination - Lead-Based Paint
__ 
Certificate of Visual Inspection

END OF SECTION 01302

�BASED ON MASTERSPEC SECTION 01300 - "SUBMITTAL" COPYRIGHT 1993 BY AIA, AMERICAN INSTITUTE OF ARCHITECTS.


 


�THIS SECTION USES THE TERM "DESIGNER". CHANGE THIS TERM AS NECESSARY TO MATCH THE ACTUAL TERM USED TO IDENTIFY THE DESIGN PROFESSIONAL AS DEFINED IN THE GENERAL AND SUPPLEMENTARY CONDITIONS.


 


�REVISE THE LIST BELOW TO INCLUDE OTHER REQUIRED SUBMITTALS.


 


�THE LIST BELOW INCLUDES ADMINISTRATIVE SUBMITTALS INCLUDED ELSEWHERE IN CONTRACT DOCUMENTS. ADD ITEMS IF NECESSARY.


 


�THE PARAGRAPH BELOW INCLUDES SUBMITTALS USUALLY SPECIFIED IN OTHER SECTIONS. REVISE TO SATISFY PROJECT REQUIREMENTS.


 


�RETAIN THE NEXT PARAGRAPH WHERE ONE SUBMITTAL HAS AN IMPACT ON ANOTHER.


 


�REVISE THE PARAGRAPHS BELOW TO SATISFY PROJECT REQUIREMENTS. DELETE IF GENERAL CONDITIONS ARE ADEQUATE.


 


�MODIFY TIME TO SUIT PROJECT REQUIREMENTS.


 


�IF DESIRED, REVISE THE SIZE OF THE SPACE INDICATED BELOW.


 


�MODIFY THE LIST BELOW TO SATISFY PROJECT REQUIREMENTS.


 


�EXPAND OR OTHERWISE MODIFY THE NEXT PARAGRAPH TO SUIT PROJECT REQUIREMENTS.


 


�RETAIN THE NEXT PARAGRAPH WITH ANY OF THE OPTIONAL TRANSMITTAL FORMS THAT FOLLOW.


 


�IF TRANSMITTAL FORMS USED BY CONTRACTORS ARE ACCEPTABLE DELETE OPTIONS BELOW. OTHERWISE, SELECT ONE.


 


�PROVIDE A SAMPLE FORM AT THE END OF THE SECTION IF THIS OPTION IS SELECTED.


 


�USE THE FOLLOWING AND DELETE THE BALANCE OF THIS SECTION FOR LEAD-BASED PAINT ABATEMENT PROJECTS WITH A DURATION OF NO MORE THAN SEVERAL WEEKS.


 


�DELETE THE PARAGRAPH ABOVE AND USE THE FOLLOWING FOR PROJECTS WITH A LONGER DURATION.


 


�COMPLICATED PROJECTS USUALLY BEGIN WITH A PRELIMINARY SCHEDULE.  THIS SORT OF SCHEDULE IS DESCRIBED IN AIA MASTERSPEC NARROWSCOPE SECTION "SCHEDULES AND REPORTS."  INSERT A REQUIREMENT FOR AND DESCRIPTION OF A PRELIMINARY SCHEDULE IN THIS LOCATION IF ONE IS NECESSARY. 


 


�THE BAR CHART SCHEDULE BELOW IS ADEQUATE FOR MOST PROJECTS, INCLUDING MULTIPLE PRIME CONTRACTS.  WHERE A CPM SCHEDULE IS REQUIRED AND PROJECT COMPLEXITY AND SIZE JUSTIFY ADDITIONAL TIME AND EXPENSE DELETE THIS ARTICLE AND CROSS-REFERENCE A SEPARATE SECTION THAT SPECIFIES MORE DETAILED AND COMPLEX SCHEDULE REQUIREMENTS.  


 


�REVISE 30 DAY TIME PERIOD BELOW IF NECESSARY TO SUIT PROJECT REQUIREMENTS.


 


�REVISE THE PERCENTAGE INCREMENTS AND TIME REQUIREMENTS BELOW TO SUIT REQUIREMENTS.


 


�THE TWO PARAGRAPHS BELOW SHOULD BE USED IF WORK AREA CLEARANCE AND SUBSTANTIAL COMPLETION ARE DIFFERENT MILESTONES.  THIS WILL OCCUR WHERE THERE ARE MULTIPLE WORK AREAS OR PUT-BACK OF REMOVED INSTALLATIONS IS A PART OF THE WORK.


 


�IF THESE TWO PARAGRAPHS ARE USED DELETE THE THIRD PARAGRAPH BELOW.


 


�THE TWO PARAGRAPHS ABOVE SHOULD BE DELETED AND THE FOLLOWING USED FOR SMALL PROJECTS THAT DO NOT INVOLVE REPLACEMENT OF REMOVED MATERIALS.


 


�DELETE THE NEXT PARAGRAPH IF PHASING IS NOT APPLICABLE. AMPLIFY IF NECESSARY TO SUIT PROJECT REQUIREMENTS.


 


�RETAIN THE NEXT PARAGRAPH FOR LARGE OR COMPLICATED SMALL PROJECTS. CONSIDER LIMITING IT TO CRITICAL WORK.


 


�REVISE THE FOLLOWING TO SUIT PROJECT REQUIREMENTS.  RETAIN THE NEXT PARAGRAPH FOR HIGH�RISE BUILDINGS, MULTIPLE�BUILDING PROJECTS, AND COMPLEX STRUCTURES. DELETE FOR SMALL PROJECTS, AND LARGE SINGLE�STORY AND SINGLE VOLUME PROJECTS.


 


 


�RETAIN THE NEXT PARAGRAPH FOR PROJECTS WITH MULTIPLE WORK AREAS.  DELETE FOR SMALL PROJECTS WITH A SINGLE WORK AREA.  


 


�INSERT A LIST OF "MAJOR AREAS" HERE IF REQUIRED.   THE NEXT PARAGRAPH ESTABLISHED PROGRESS MEASURED IN TERMS OF DOLLAR-VOLUME OF WORK.


 


�RETAIN THE NEXT ARTICLE. THE REQUIREMENT FOR A SUBMITTAL SCHEDULE WAS ADDED TO THE 1987 EDITION OF AIA DOCUMENT A 201.


 


�REVISE THE TIME PERIOD BELOW TO SATISFY PROJECT REQUIREMENTS. CONSIDER REQUIRING SUBMITTAL CONCURRENTLY WITH THE CONTRACTOR'S CONSTRUCTION SCHEDULE.


 


�REVISE THE NEXT PARAGRAPH IF NECESSARY TO SATISFY PROJECT REQUIREMENTS.


 


�IF CIRCUMSTANCES WARRANT, REVISE THE LIST BELOW; ADD INFORMATION SUCH AS SCHEDULED DATES FOR PURCHASING AND INSTALLATION, AND THE ACTIVITY OR EVENT NUMBER IF A CPM TYPE CONSTRUCTION SCHEDULE IS USED.


 


�MODIFY THE NEXT PARAGRAPH IF REPORTS ARE REQUIRED MORE OR LESS OFTEN THAN WEEKLY.


 


�DELETE ITEMS BELOW THAT ARE NOT APPLICABLE. INSERT OTHERS AS REQUIRED.


 


�MODIFY THE PARAGRAPHS BELOW TO SUIT EACH PROJECT AND TO COMPLY WITH THE OWNER'S REQUIREMENTS AND OFFICE POLICY.


 


�AMPLIFY THE LIST BELOW AS NECESSARY TO SATISFY PROJECT REQUIREMENTS.


 


�MODIFY THE PARAGRAPH BELOW TO ESTABLISH A STANDARD SHEET SIZE AND FORMAT.


 


�USUALLY RETAIN THE PARAGRAPH ABOVE AND DELETE THE ONE BELOW. RETAIN THE ONE BELOW ONLY FOR SMALL PROJECTS.


 


�RETAIN THE NEXT PARAGRAPH WHEN INITIAL SUBMITTAL IS A REPRODUCIBLE PRINT.


 


�RETAIN THE NEXT PARAGRAPH WHEN INITIAL SUBMITTAL IS AN OPAQUE PRINT.


 


�RETAIN THE NEXT PARAGRAPH WITH EITHER OF THE PARAGRAPHS ABOVE.


 


�MODIFY PARAGRAPHS BELOW TO COMPLY WITH OWNER'S REQUIREMENTS AND OFFICE POLICY.


 


�AMPLIFY THE LIST BELOW AS NECESSARY TO SATISFY PROJECT REQUIREMENTS.


 


�RETAIN THE NEXT PARAGRAPH UNLESS THIS PROCEDURE IS NOT PERMITTED OR ENCOURAGED.


 


�REVISE THE NEXT PARAGRAPH IF A METHOD OF HANDLING SIMILAR TO THAT FOR SHOP DRAWINGS IS DESIRED.


 


�MODIFY PARAGRAPHS BELOW TO COMPLY WITH OWNER'S REQUIREMENTS AND OFFICE POLICY.


 


�AMPLIFY THE LIST BELOW AS NECESSARY TO SATISFY PROJECT REQUIREMENTS.


 


�CONSIDER CHANGING THE NUMBER OF SETS IN THE NEXT PARAGRAPH TO 1 OR 2, OR MODIFY TO COMPLY WITH THE OWNER'S REQUIREMENTS.


 


�GENERALLY RETAIN THE FOLLOWING


 


�GENERALLY DELETE THE FOLLOWING UNLESS SPECIFIC INSPECTIONS OR TESTING ARE REQUIRED BY THE SPECIFICATION.  USUALLY ALL TESTING ON A LEAD ABATEMENT PROJECT WILL PROVIDED BY OWNER


 


�GENERALLY DELETE THE FOLLOWING OR REVISE TO COMPLY WITH SPECIFIC OWNER REQUIREMENTS. 


 


�POSSIBLY REVISE THE NEXT PARAGRAPH TO INCLUDE A COPY OF STANDARDS FOR THE OWNER'S RECORDS.


 


�ARTICLE 4.2.7 OF AIA A 201 STATES "THE ARCHITECT WILL REVIEW AND APPROVE OR TAKE OTHER APPROPRIATE ACTION UPON THE CONTRACTOR'S SUBMITTALS ...". TO COMPLY WITH LANGUAGE IN AIA A 201, THE WORD "APPROVED" IS USED IN THIS ARTICLE. UPON ADVICE OF LEGAL COUNSEL, MODIFY THE ARTICLE BY CHANGING THE WORD TO "ACCEPTED" OR SOME MILDER PHRASE. SEE THE EVALUATIONS FOR FURTHER DISCUSSION.


 


�MOST ARCHITECTURAL OFFICES USE A STAMP TO INDICATE THE ACTION TAKEN. RETAIN THE NEXT PARAGRAPH WHERE A STAMP IS USED, OR SUBSTITUTE ANOTHER SYSTEM.


 


�MANY ARCHITECTS USE THE TERM "NO EXCEPTIONS TAKEN" IN LIEU OF "APPROVED"; "MAKE CORRECTIONS NOTED" IN LIEU OF "APPROVED AS NOTED"; "AMEND AND RESUBMIT" IN LIEU OF "NOT APPROVED REVISE AND RESUBMIT".  A FOURTH CATEGORY OF "REJECTED - SEE REMARKS" IS FREQUENTLY USED.  USE OF "NO EXCEPTIONS TAKEN" WILL RENDER THE TERM "ACTION NOT REQUIRED" UNNECESSARY.


 


�THE NEXT PARAGRAPH IS FOR USE WHERE NEITHER APPROVAL NOR REJECTION IS AN APPROPRIATE ACTION FOR THE DESIGNER'S MARKING OF A SUBMITTAL. SEE EVALUATIONS.


 


�SEE SUBMITTAL CHECK LIST ON FOLLOWING PAGES.
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